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The following is an overview of the Building Services Division formal submittal process. 
Please contact staff with any questions. Initial fees cover only t h r e e  ( 3) plan reviews. 
Additional fees will apply for projects with more than t h r e e  ( 3) rounds of reviews and 
revisions. For outside agency contact information please see “Agency Coordination List” handout. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

___________________________________________________________________________________________________________ 
City of East Palo Alto-Community & Economic Development Department 

Building Services Division-1960 Tate Street 
Phone 650-853-3189 Fax 650-853-3179 

www.cityofepa.org/building 

STEP 1 

STEP 2 

STEP 3 

Step 4 
Outcome 1 

Step 4 
Outcome 2 

STEP 4 

STEP 5 

STEP 6 

Applicant receives Planning approval 
and submits for Building permit. 

Building plans, application and fees are paid to begin the 
plan review for the project. 

Building plans are routed to applicable Departments/Divisions for 
initial comments. Applicant works with outside agencies on 

submittals. Start of 30-day review period. 
 

     

Corrections 
Required 

Plans Approved 

Applicant will receive plan review 
comments from reviewers and revise 
plans and/or provide a response letter 

to address all comments. 

Applicant will be contacted once all approvals 
have been received and will be issued a 

Building Permit. Project can commence only 
when permit is issued. 

Resubmit plans to the Building Division 
Start process at Step 3 until project is 

approved. 
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